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1. O0ure noJI0KEHU

1.1. Hacrosmee Ilonoxenue o 6ubiuoreynom Qonae, pa3paboTaHO B COOT-
BeTcTBUM ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 No 273-®3 «O06 06pa3oBaHuu B
Poccuiickoit denepanumny», Ha OCHOBaHUM Y cTaBa MYHHITUTIATBHOTO OO/IKETHOTO
oOmreoOpa3zoBaTenbHOTO YupexkaeHus «Cpennsisi 001eoopasoBaTenbHas mKkosa No
6» c. HoBocenume XaHkaiickoro MyHUIIMIAIBHOTO OKpyra [Ipumopckoro kpas
(manee — YupexieHue), U perympyer:

- TIOPSAJOK 0OeCeUeHHs yJaluxcs y4eOHUMKaMu U y4eOHbIMH TTOCOOUSMH B
YupexxaeHuu, MeXaHu3M ITOTIOJTHCHUSI W OOHOBJICHHS MX B COOTBETCTBHH (ere-
paTbHBIMH TIEPEUHSIMH YICOHHKOB, PEKOMEHIOBAHHBIX (JIOMYIICHHBIX) K HUCIOJIb-
30BaHUIO MPU pealin3allii 00pa30BaTeIbHBIX MIPOrpaMM HadyaJibHOTO OOIIEro, oc-
HOBHOTO OOIIIETO, CPETHETO 00I1IeTr0 00pa3oBaHus;

- TIOPSJIOK yueTa, (puHaHCHMpOBaHMS, BbIOOpa y4eOHO-METOIUYECKOrO0 KOM-
IJIEKTA, CPOKKM U YPOBHU OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMII IO BOMPOCAM HC-
MOJIb30BAHUS U COXpaHEHUs1 OMbIMoTeYHoro (hoHma.

1.2. bubnuoteunsiit GoH YUpexaeHUs IPEICTABIACT COO0N yIOPAT0UYCHHAS
COBOKYITHOCTh JJOKYMEHTOB, COOTBETCTBYIOIIAs 3a/1adyaM Y UpeKIEHUsI, U TIPeIHA-
3HAYEHHAa JIJIs1 €r0 UCTIOJIb30BaHUS U XPaHEHUSI.

1.3. bubmmoTteunsiii GOH TOKEH OBITh YKOMIUICKTOBAH TICYaTHBIMU U (WJTH )
AIIEKTPOHHBIMU YU4E€OHBIMU U3JIaHUSIMU (BKJIIOYAs YYEOHUKHU U yueOHbIe TTOCOOHUS),
METOJMYCCKUMHU ¥ TIEPUOTUYSCKIMH M3IaHUSAMH 110 BCEM BXOJSIINM B pealn3ye-
MbIe YUpeKICHUEM IpOorpaMMbl y4eOHBIM TpeIMeTaM, Kypcam, IHUCIUTLIHHAM
(MomysIsiM).

1.4. B VupexaeHnuu, B Lensix oOecleyeHusl peann3anuu 00pa3oBaTeNIbHbIX
nporpamm GopMHUpYyIOTCS OnbmmoTeka. bubimoreka sBisieTCs] CTPYKTYPHBIM O/~
pazzeneHueM YupexkaeHus, 1 GOpMHUPYET, BEIET yUeT M 0OCeCIeUnBaET COXpaH-
HOCTbh OMOIMoTeYHOro (hoHAA.

2. 3amaun u GyHKIMHA OMOIHOTEYHOTO (hOH A



2.1. OcHOBHBIMHU 3a/1a4aMH OMOIMOTEYHOTO (POHA SIBISIFOTCS:

- obecrievyeHre BCEM yYacTHHKAM 00pa3oBaTeIbHOro mporecca (ydammmcs,
NeJaroruieckuM pabOTHUKAM, POJIUTENSIM (3aKOHHBIM MPEACTABUTENSAM) yda-
nmxes (Hajnee - MOJIb30BATENSIM) JOCTyNa K MHGOpMAIMK, 3HAHUSAM, HJIEAM,
KyJIbTYPHBIM  IIEHHOCTSIM  IOCPEJCTBOM  MCIIOJIb30BaHUSI  OUOIMOTEYHO-
UH(POPMAIIMOHHBIX PECYPCOB YUPEKICHHUS Ha PA3IMUHBIX HOCUTEIAX (OyMakHOM
(xHWXHBIA hoHM, GoHA TepuoandYecKuX u3aanui), nudpporom (CD-aucku), KoM-
MYHHKaTHBHOM (KOMITBIOTEPHBIE CETH) M HHBIX HOCHTEIISX);

- BOCTIMTaHHUE KYJBTYPHOTO M TPAXKITAHCKOTO CaMOCO3HAHHUS, MTOMOIIb B CO-
[UATN3alAN YIAIUXCsl, Pa3BUTUN WX TBOPUYECKOTO MOTCHITHAIIA;

- ¢opMHpOBaHNE HABBIKOB HE3aBUCHUMOTO OHMOIMOTEYHOTO ITOJIH30BATEIIS:
oOy4YeHHe MOUCKY, 0TOOPY U KPUTHIECKOM OICHKE NH(GOPMAITIH,

- COBEpIIICHCTBOBAHUE MPEIOCTABIIEMBIX OUOIMOTEKOW YCIYr Ha OCHOBE
BHEJIPEHUSI HOBBIX MH()OPMAIIMOHHBIX TEXHOJIOTHM U KOMIIbIOTEpU3aluu OUOINO-
TEYHO-UH(POPMAIMOHHBIX TpoIleccoB, (GpopmupoBaHue KOMMOPTHOU OUOIMOTEY-
HOW CpEIBL.

2.2. ]Iy peanv3aii OCHOBHBIX 3ajJ1au OMOJIMOTEKa:

- dopmupyer OHOMUOTEUYHBIN G(OHI YUpeKJACHUS U €ro OMOJIMOTEUHO-
WH(OPMAITMOHHBIX PECYPCOB, B TOM YHCIIE KOMIUIEKTYET YHUBEpCAJIbHBIN (OH]
y4e€OHBIMH, XYJ0KECTBEHHBIMHU, HAyYHBIMU, CIIPABOYHBIMHU, MEJATOTHYECKUMU U
HAyYHO-TIOMYJIIPHBIMHA TOKYMEHTAMH Ha TPAIUITMOHHBIX U HETPATUITMOHHBIX HO-
CUTEISIX HH(POPMAIINH, OCYIIECTBIISCT pa3MEIICHUEe, OPTaHU3AINI0 U COXPAHHOCTh
JIOKyMEHTOB;

- OCYIIECTBIIICT aHATMTUKO-CHHTETHICCKYIO TTepepadoTKy HHGOPMAITIH;

- aHANMM3UPYET COCTOSTHUE 00ECIIEYEHHOCTH YYaCTHHUKOB 00pa30oBaTeILHOTO
npoiecca HEOOXOJUMBIMU Y4eOHHKAaMU M y4E€OHBIMM MOCOOMSMHU 1O 0Opa3oBa-
TEJBHBIM MPOTpaMMaM Pealin3yeMbIX YUpeKIeHUEM, a TaK K€ UHBIMU HE0OXO0IH-
MBIMHU MaTepHaliaMu (Jjajnee - JOKyMEeHTbI OnOIMoTeyHoro GoH/Ia), ConepKaIIMXCs
B OnGmoreuHoM (onae YupexaeHus, IS MOCIeIYIOMEero KOMIJISKTOBAaHUS, He-
JOCTAIONINX y4eOHUKOB U TOCOOMH, B COOTBETCTBUU C (eJiepaIbHBIM TEepEeUHEM
y4eOHUKOB, PEKOMEHIOBAaHHBIX K HUCTIOJIB30BaHUIO;

- OpraHu3yeT W BEIET CHPaBOYHO-OUOIMOrpaduyecKuid ammapar: KaTajaoru
(anpaBUTHBIN, CUCTEMATHYECKUI), KAPTOTEKY Ta3eTHO-KYPHAIBHBIX CTATEH, DIIEK-
TPOHHBIN KaTaJIOT;

- pa3zpabaThIBaeT peKkoMeHaTeabHble Oubanorpadguieckue mocoOust (CIUCKH,
0030pbl, yKazaTrelu U T.N.) oOecrneunBaeT MHOOPMUPOBAHUE IOJIb30BaTENC 00
UHOOPMAITMOHHON MTPOTYKIIHH;

- MPEJOCTABIIACT MOJIH30BATEIAM WH(DOPMAITMOHHBIC PECYPCHI HAa PA3IUIHBIX
HOCHUTEIISIX Ha OCHOBE M3YyYCHHSI MX WHTEPECOB M MH(POPMAIMOHHBIX IMOTPEOHO-
CTEH;

- CO3/JIaCT YCIJIOBUS I peai3aliyl MOJIh30BATEISIMU CAMOCTOSTEIHHOCTA B
0oOy4eHHH, I03HABATEIILHON, TBOPUECKON JeATEILHOCTH,

- OpranusyeTr oOydeHHE TMOJIhb30BaTEICH HaBbIKaM HE3aBUCUMOTO OMOIHNOTEY-
HOTO TIOJIb30BATElsA U MOTpeOuTeNss nHPOpMaIuu, COCUCTBYET UHTETPAIIUN KOM-
TJIeKCa 3HAHWM, YMEHUN U HAaBBIKOB PabOTHI ¢ KHUTON M MHGOpMAIIHEH;



- OKa3bIBaeT MH(POPMAIIMOHHYIO MOANEPKKY TMOJB30BaTEISIM B PEIICHUH 3a-
Jla4, BOHUKAIOIIKMX B MpOIlEcCe UX YUEOHOM, caMoo0pa30BaTeIbHOM U 10CYTOBOM
NeSATEeIbHOCTH;

- OpraHu3yeT MacCOBbIE€ MEPOIPHUATHS, OPUEHTUPOBAHHBIE HA pa3BUTUE 00-
1€l ¥ YUTATEIbCKON KYJIbTYpPbl JIMYHOCTH, COJIEUCTBYET PA3BUTUIO KPUTUUECKOTO
MBIILICHUS;

- COJICHCTBYET WICHAM MeJIarornueckoro KOJJIEKTUBAa B OpraHu3aiuy oopaso-
BaTEJIBHOTO NPOLECCA U AOCYTA YUAIIUXCS;

- BBISIBJISICT HH(POPMAIIMOHHBIE TIOTPEOHOCTH MEJarOTHISCKUX PaOOTHUKOB U
YIOBJIETBOPSIET 3alpOChl, CBA3AHHBIE C OOYYEHHMEM, BOCIHMTAHHEM U 340POBHEM
yYaIUXCS;

- BBISBIISICT MH(POPMAIMOHHBIE TMOTPEOHOCTH TEAArOoruiyecKux pPabOTHUKOB,
YAOBJIETBOPSIET UX 3aMPOCHI B 00JIACTU NEAArOTMYECKUX WHHOBAIIMI U HOBBIX TEX-
HOJIOTH;

- OCYILIECTBIIACT TeKyliee nHpopMupoBanue (AU uHPopMalru, 0030pbl HO-
BBIX MMOCTYTUICHUM U ITyOJUKAIMil) Me1arornyecKux paboTHUKOB;

- CIIOCOOCTBYET MPOBEACHUIO 3aHATUH 110 POPMUPOBAHUIO0 MHGOPMAIIMOHHON
KYJbTYPHI,

- ocymecTBisgeT nuddepenirpoBanHoe OUOIMOTEUHO-MHGOPMAIIMOHHOE 00-
CIIy’KMBaHUE POJIUTENICH (3aKOHHBIX MPEACTABUTENCH) yUaIUXCs:

- YAOBJIETBOPSET 3aMPOCHI MTOJIb30BATENEH;

- KOHCYJBTUPYET pOoAUTENEeH (3aKOHHBIX MPEICTABUTENEH) yUaluXcs MO BO-
IpOcaM OpraHU3alUd CEMEHHOTO YTEHUs, 3HAKOMUT ¢ MH(pOpMaIMeil 1o BocnuTa-
HUIO JICTEH;

- nonoJjiHAeT (oHA MHDOPMAUMOHHBIMH pecypcaMud M3 HH(OPMAIMOHHO-
TeJIEKOMMYHUKAIIMOHHOU cetu «HTepHeT (nanee - ceth «HTEepHET»), 6a3amMu u
OaHKaMU JaHHBIX APYTUX YUPEKICHUN U OpraHu3aIni;

- aKKyMyJnupyeT (pOHI JTOKYMEHTOB, CO3JaBaeMbIX B IIKOje (Jiydmux pede-
paTOB y4YalIUXCs U JIp.);

- OCYLIECTBJISIET pa3MEIIECHHUE, OPraHM3alUI0 U COXPAHHOCTh JIOKYMEHTOB
oubimoreuHoro GoHna;

- oopmitsier cteHa k 01 WroHsA Ha MEepUOoJ JICTHUX KAHUKYJ JJIS yJaluxcs U
uX poauTeniel (3aKOHHBIX MPECTABUTENEH) CO CIIMCKaMU yUYeOHUKOB U TUIAKTH-
YEeCKMMHU MaTepuajiaMH (B CIIUCKE YYeOHUKOB Ha MPEACTOSIINN yueOHbIH IO J0-
BOJISATCSI CBEICHUS JI0 YYAIUXCS M WX POAUTENCH (3aKOHHBIX MPEACTABUTEIICH)
MUHHMMAaJIbHBIN NepeUeHb TUAAKTHUECKUX MaTeprayioB (pabouue TeTpaau, aTiachl,
KOHTYpPHBIE KapThl U T.J.), IPUOOPETAEMBIX 3a CUET CPEACTB POAUTENCH (3aKOHHBIX
MpPEeAICTaBUTENCH) U MOPSIAKOM oOecrieyeHus: y4eOHUKaMU y4YallluXcsl B MPEACTOSI-
meM ydyeOHoMm roay. MHdopmariusi, pa3MellieHHass Ha CTEHJe, AyOaupyeTcsi Ha
odurmanpHOM caiite Yupexaenus cetu « HaTepHeT.

2.3.bubnuoreunsiii poua Yupexaenus GopMHUpyeTCcs OMOINOTEKON YUpek-
JICHUSI B COOTBETCTBUM C 00pa30BaTEbHBIMU MPOTPAMMAaMH, peaTu3yeMbIMu Y-
pexkneHneM u QenepaabHbIM EPEeYHEM YUeOHUKOB, PEKOMEH/IOBAHHBIX K HCITOJIb-
30BaHUIO.



2.4. TIpouecc paboThl 0 POPMUPOBAHUIO OMOIMOTEUHOTO (POHA BKIIOYAET B
ceost:

- ¢jopMHUpOBaHHUE CITUCKA YICOHUKOB M YUEOHBIX MOCOOUIA:

- paboTa Menarorn4eckoro KoJUIeKTUBa ¢ (pefepaabHbIM MEpeYHEM yueOHU-
KOB, PEKOMEHJOBAHHBIX (JOMYIIEHHBIX) K HMCIOJB30BAaHUIO B 00pa30BaTEIbHBIX
YUpeKACHUSX;

- MMOJIrOTOBKA MEepeyHsl y4eOHUKOB, MIIAHUPYEMbIX K UCIIOIb30BAaHUIO B HOBOM
y4eOHOM TOfy;

- TIPe0CTaBIICHUE TEPEYHsl YUeOHUKOB MEJarornueckoMy COBETY Ha COTJia-
COBAaHUE;

- COCTaBJICHHE CIIMCKA 3aKa3a Y4eOHHMKOB M y4e€OHBIX MOCOOMU Ha Clexyro-
U y9eOHBIN TOJ.

2.5. O0s3arenpHbIe YCIOBUS K MPUOOpETaeMbIM yueOHHKAM U y4eOHBIM IO-
coousM:

- JIOIYCKaeTCsl MCHOJIb30BAaHUE TOJBKO y4€OHO-METOJUYECKUX KOMILJIEKTOB,
YTBEPKACHHBIX M BBEACHHBIX B JICHCTBUE MPHUKA30M JAUPEKTOpa YUpeKICHHS,
BXOJSIIINX B YTBEPXKACHHbIE (pelepasibHble NepeyHH y4YeOHUKOB, PEKOMEHOBaH-
HBIX (TomylIeHHbIX) MUHHUCTEPCTBOM 00pa3oBaHus U Hayku Poccuiickoit dexaepa-
MU K UCMOJIb30BAaHUIO B 00pa30BaTEIbHOM IPOLIECCE;

- IproOpeTeHre y4eOHUKOB M yU4eOHBIX MOCOOMM ISl y4aluxcsi BO3MOKHO
UCKITIOYUTENFHO B COOTBETCTBHH cO CNMCKOM Y4eOHHKOB JJISi MCIIOJIb30BAHUS B
00pa30oBaTeIbHOM IPOLIECCE HA MPEACTOAMMUN YUEOHbIN 01, YTBEPKACHHBIM MpPH-
Ka30M JUPEKTOpa YUpeKICHUS;

- ipu iepexojie Ha DepepanbHbIE TOCYAAPCTBEHHBIE 00pa30BaTEIbHBIX CTaH-
JapThl JJIsI OpraHu3aluu o0pa3oBaTeIbHOrO Ipolecca B Kiaccax MpuoOpeTarTcs

y4eOHUKH B COOTBETCTBHM C (perepanbHbIM IMEPEYHEM YUYEOHUKOB C TpudoMm
«@Irocy.

3. Opranuzanus aesTeIbHOCTH OUOIHMOTEKH

3.1. bubmmoreyHo-uHPOPMAIIMOHHOE OOCITYy)KHBAaHUE OCYIIECTBISETCS Ha
OCHOBE OMOIMOTEUHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YUCOHBIM U
BOCIIUTATEIbHBIM TUIAHAMU YUPEXKIECHHUS, MIpOorpaMMaMu, MPOCKTaMU U TUIAHOM
paboThl OMOIMOTEKH.

3.2. YupexaeHue co3faeT YCIOBHS JJIsi COXPAHHOCTH almaparypbl, 000py-
JIOBaHUS U UMYIIIECTBA OUOIMOTEKH.

3.3. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KAaYECTBO KOMIUICKTOBAHHSI
OCHOBHOTO (oHAa OMOIMOTEKH, KOMIUIEKTOBAHME Y4YEOHOro M HHBIX (POHIOB
OMOMMOTEKU B COOTBETCTBUHM C (hellepaibHbIMU MEPEYHSIMU YUYEOHUKOB U y4EOHO-
METOJIMYECKUX HU3JaHUl, cOo3JaHHe HEOOXOIUMBIX YCJIOBUU I AESTENbHOCTU
OMOTMOTEKN HECET AUPEKTOP Y UPEIKICHUSI.

3.4. Pexxum paboThl OMOTUOTEKH OMPENEIIACTCS JUPEKTOPOM YUPEKICHUS B
COOTBETCTBHH C NMPABUJIAMU BHYTPEHHETO PACIIOPSIIKA.

[Tpu ompenenenuu pexxuma pabOThl OMOIMOTEKN TPETyCMATPUBAETCS BhIJIE-
JICHHE:



- IByX 4acoB pabodero BpeMEHM €KEIHEBHO HA BBIIIOJIHEHHE BHYTpHU OUO-
JTMOTEYHOU pabOTHI;

- OZIHOTO Pa3a B MECSIII - CAHUTAPHOTO JHs, B KOTOPBIM 00CITy>KUBAaHHE YNTa-
TeJIel He MTPOU3BOIUTCS;

- HE MEHee OJJHOTO pa3a B MECAIl - METOJIMYECKOTO JTHSI.

4. Ucnonw3oBanue OnbamoredHoro ¢poHma

4.1. bubnurorednbM (HOHIOM UMEIOT MpaBa MOJIb30BATHCS BCE YUYACTHUKHU 00-
pa3oBaTeNbHOTO Mpoliecca.

4.2. llonw3oBatenu 6ubaroTeyHOrO (hoHAa, 00S3aHBI BO3BpallaTh B OUOIHMO-
TEKy BCE IMOJYYCHHBIC TOKYMEHTHI OnOnmoredHoro ¢onma, corjacHo [IpaBwmiam
N10JIb30BaHUs1 OMOINOTEKOM.

4.3. B ciiyvae yrepu Wi nop4u JOKyMeHTa OuOimoTeyHoro (oHaa yyamme-
Csl WM WX POAMTENN (3aKOHHBIC IMPEJCTABUTEIH), BO3MEIIAIOT MPHYMHCHHBIHN
yiep0, myTeM 3aMEHbI €T0 U3/1aHus, IPU3HAHHBIM OMOIMOTEKON paBHOIICHHBIM.

5. HpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTh

5.1. OO1iee pyKOBOJACTBO ACSATEIBHOCTbIO OMOIMOTEKH OCYILECTBISET JU-
PEKTOpP YUpeKIACHUS.

5.1.2. bubnuoTtexaph Ha3HAYACTCA AUPEKTOPOM YUPEKIICHUS, IBISETCS diie-
HOM TIETarOTHYECKOT0 KOJIJICKTHBA U BXOJHT B COCTAB MEIarOTHIECKOTO COBETA.

5.1.3. bubnuotekaps pa3padaThIBaeT U MPEICTABIACT JUPEKTOPY YUpexe-
HUS Ha YTBEPKJECHUE CIICAYIONINE JTOKAIbHBIC aKThI:

a) TOJIOXKEHHEe 0 OMOJIMOTEeKe, TIPaBUJIa MOJIH30BaHUS OMOIIMOTEKOM;

0) MJIaHOBO-OTYCTHYIO JOKYMCHTAIIUIO (IHEBHUK OMOJIMOTEKH, CyMMapHYIO
KHUTY ydeTa Y4eOHMKOB, CYMMapHYyI0 KHHUTY y4eTa XYJ0’KECTBEHHOM JIUTEpaTy-
pBI).

5.1.4. bubnuorekapb MOXXET OCYIIECTBISATh MEIarOrMueCcKyt0 IesTeIbHOCTD.
CoBMmerienrne 0MOJIMOTEYHO-UH(DOPMAITMOHHON U TIEArOTHYECKON J1eITeTbHOCTH
OCYIIECTBIISICTCS PAOOTHUKOM OMOJIMOTEKH TOJIBKO Ha IOOPOBOJLHOM OCHOBE.

5.2. Ilonmp30BaTeny UMEIOT MPABO:

- MoJIy4yaTh TMOJHYH HMHQPOpMAIUI0O O cocTaBe OMONMoTeuHoro ¢GoHaa, WH-
(dhopMallMOHHBIX pecypcax U MpeAoCTaBIsIeMbIX OMOJIMOTEKOM yCyrax;

- I0JIb30BATHCS CIPABOYHO-OMOIHMOrpaduueckuM annapaTtoM OUOINOTEKH;

- TOJTy4aTh KOHCYJIbTAIlMOHHYIO TTOMOIIL B IOMCKE W BHIOOPE MCTOYHUKOB
uH(popmaluuy,

- TIOJTy4aTh BO BPEMEHHOE TI0JIb30BaHUE HA A00OHEMEHTE U B YMTAJILHOM 3aJIe
neYaTHbIC U3/IaHUS, ay/IMOBU3YyaIIbHBIE IOKYMEHTHI U JAPYTHe UCTOYHUKUA UHDOP-
Malluu;

- MPOJIJIEBATh CPOK TOJIb30BAHUS JOKyMEHTaMu 6uOInoTedHoro GhoHa,

- TIOJTy4aTh TeMaTtuueckue, pakrorpadudeckue, yTOUHSIONMME U OnoImorpa-
dbuyeckue crpaBKu Ha OCHOBE OMOJIMOTEYHOTO (POH/IA;



- IOJTy4aTh KOHCYJIbTAIIMOHHYIO MOMOIIb B paboTe ¢ nH(popmalue Ha 31eK-
TPOHHBIX HOCUTENISX MPHU MOJIH30BAHUH AJIEKTPOHHBIM U UHBIM 000PYI0BAHUEM,;

- Y4aCTBOBATh B MEPOIPHUATUSIX, TPOBOJUMBIX OUOJINOTEKOM;

- MOJYYUTh HA JJOM M3 MHOTOTOMHBIX U3JIaHUW HE OoJjiee IBYX JTOKYMEHTOB
OoubMoTeuyHoro (PoHa OTHOBPEMEHHO;

- oOpamaThcst 1Sl pa3peiieHuss KOHGIUKTHON CUTyallud K JTUPEKTOpYy Yu-
peXKICHHUS.

5.3. [lonb3oBatenu OUOIMOTEKN OOS3aHBI:

- co0I0IaTh MpaBUiIa MOIb30BaHMS OUOINOTEKOM;

- OEpe)KHO OTHOCUTHCS K MPOU3BEACHUSM TiedyaT (HE BBIPHIBAThH, HE 3arW-
0aTh CTpaHUII, HE JeNaTh B KHUTaX MOJTYEPKUBAHUMA, IOMETOK), MHBIM JTOKYMEH-
TaM Ha pa3IUYHbIX HOCUTENSX, 000pYA0BaHUIO, MHBEHTAPIO;

- MIO/JIEPKUBATH MOPSAJOK PaCCTaHOBKH JOKYMEHTOB OMOIMOTEYHOTO (POHIA
B OTKPBITOM JOCTyNe OMOTMOTEKH, PACIIONIOKEHUSI KApTOYEK B KaTajlorax M Kap-
TOTEKaX;

- TI0JIb30BAThCSl IIEHHBIMU M CIPABOYHBIMU JIOKYMEHTaMU OHOIMOTEUHOTO
dboHIa TOMBKO B TOMEIICHUH OUOIHOTEKH;

- yOeIUThCS NP MOJIyYeHUH JOKYMEHTOB OMOIMOTEeUHOTO (POHIAa B OTCYTCT-
BUM Je(dEKTOB, a MpU OOHAPYKEHUH MPOUHPOPMUPOBATH 00 3TOM paOOTHHUKA
oubmuoTexku. OTBETCTBEHHOCTDh 3a OOHAPY)KEHHBIE AE(PEKTHI B CaBAEMbIX JIOKY-
MeHTaxX OuOaMoTeyHoro (hoHAa HECeT MOCIEAHUN MOJIb30BATElb, PACTIUCHIBATHCS
B YUTATEIBCKOM (POPMYJISIPE 3a KXl MMOJTYUEHHBIM TAKOW TOKYMEHT;

- BO3BpAILATh JOKYMEHTBI OMOIMOTEUHOTO (pOoH/1a B OMOIMOTEKY B YCTAHOB-
JICHHBIE CPOKHU;

- 3aMEHATh JOKYMEHTbhl OMOIMOTEYHOTO (POHIA B Ciayyae HUX yTpaThl WU
MOpYH UM PaBHOIEHHBIMHU, TMOO KOMIIEHCHPOBATh YIIEpO B pa3Mepe, yCTaHOB-
JICHHOM TPaBUJIaMHU TI0JI30BaHUs OMOJIMOTEKOM;

- TMIOJTHOCTBIO PACCUUTATHCA ¢ OMOJMOTEKON MO MCTEUCHUU CPOKa OOydEeHUS
WM paboThl B YUPEKICHUU.

5.4. TTopsaoK 1OIB30BaHUS OMOIMOTEUHBIM (POHIOM:

- 3aMHCh y4daluxcsi B OMOIMOTEKY MPOU3BOAUTCS IO CIIUCOYHOMY COCTaBY
KJlacca B WHIAWBUIYAIIbHOM TOPSAKE, MEeJarorn4ecKuX U MHBIX PaOOTHUKOB Y4-
PEKICHUS, pOAUTEIICH (3aKOHHBIX MPEICTABUTENCH) yUaIIUXCsl - 10 TMaCIOPTY;

- IepeperucTpaIus noab30BaTeeld ONOIMOTEKH MTPOU3BOIUTCS €KETOTHO;

- TOKYMEHTOM, TOATBEPKAAIOIINM TPABO MOJIb30BaHUA OMOIMOTEKOM, SBIIS-
€TCSl YMUTATEIIbCKUN (OpMYIIp;

5.5. /lata BeI1auM MOJIH30BATEINIO JOKYMEHTOB U3 OMONIMOTEUYHOro (hoHIa U
UX BO3BpalICHUS B OMOIMOTEKY (PUKCUPYET UUTATEICKUI POopMYyIIsIp.

5.6. MakcumanbHbIE CPOKM TMOJIb30BAHUSI JOKYMEHTaMH OUOJIUOTEYHOTO
dbonpa:

- y4eOHHKH, yueOHBIC TOCOOUS - y4eOHBIH o,

- HAy4YHO-TIOMYJISIpHAs, TIO3HABATENbHAS, XYy/I0KECTBEHHas Jmrepatypa - 1
MecCSII;

- IEPUOINYECKUE U3AHUs, U3/IaHUS TTOBBIIIEHHOTO cripoca - 15 mHew;



5.7. Tlonmp30BaTenu MOTYT TIPOJUINTH CPOK TOJIH30BAHUS JOKyMEHTaMU OMO-
JMOTEYHOTO (DOHA, €CIIM HA HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOIb30-
BaTEJCH.

5.8. [Topsaa0K 1oIb30BaHUS OMOIMOTEUHBIM (DOHIOM B UUTAJIBHOM 3aJie:

5.8.1. lokyMeHTBl OubOIMoTeuHoro oHaa, MpeiHa3HauYeHHbIC 11T paOoThl B
YUTAJIBHOM 3aJie, Ha JIOM HE BBIAAIOTCS.

5.8.2. DHUMKIIONEIUU, CHPABOYHUKH, PEIKHUE, LIEHHbIE M HMMEIOIIUECS B
CAMHCTBEHHOM 3K3EMIUIAPE JOKYMEHTHI OMOJIMOTEYHOTO (POHIA BBIAAIOTCS TOJIb-
KO U paOOTHI B YMUTAILHOM 3aJIe.

5.9. Tlopsimok pabOTHI € BJICKTPOHHBIMU JOKYMEHTaMH OHOIMOTEYHOTO
donma:

5.9.1. PaboTta ¢ 31eKTpOHHBIMU JOKYMEHTaMH OuOIMOTeYHOro (PoHIa, OCy-
MIECTBIISIETCSI TIOCPEACTBOM PA0OTHI C KOMIBIOTEPOM, KOTOpPAsi MPOU3BOIUTCS TIO
rpaduKy, yTBEpKICHHOMY JUPEKTOPOM YUpEXKJACHHUS U B MPUCYTCTBUU COTPY-
HUKa OMOJIMOTEKH.

5.9.2. Pa3pemiaerca paboTaTh 3a OAHUM MEPCOHATBHBIM KOMITBIOTEPOM HE
OoJee IBYX 4€I0BEK OJHOBPEMEHHO.

5.9.3. PaGoTa ¢ KOMIBIOTEPOM MPOU3BOJUTCS COTIACHO YTBEPKICHHBIM Ca-
HUTAPHO-TUTHEHUYECKUM TPEOOBAHUSM.

5.10. Yyamuecs moAMUCHIBAIOT KK YU€OHUK, MOTYYCHHBIN U3 OUOIHO-
TeuHoro (oupa.

5.11. Y4yeOHUKH TOTKHBI UMETh JOTOJHUTEIbHYIO CbEMHYIO O0JI0XKKY.

5.12. Yyamuecs: 00s13aHBI BO3BpaIIaTh JOKYMEHTHI OMOIHOTEYHOTO (JOHIA B
OMPATHOM BHAC. B ciydae HEOOXOOUMOCTH HX PEMOHTHUPYIOT (TIOJKJICHBAIOT,
MOAYMIIAIOT).



